9 Steps to Getting the Job You Really Want
Has your job search stalled?                                         
1. Develop a Clear Meaning and Purpose in Life

When you are trying to identify a career to pursue (whether a first career or a change) you need to look at all areas of your life for clues. The more you know about yourself, the more power you have to envision a suitable job. You will feel more confident and have a sense of strength knowing exactly who you have to offer your next employer. Begin by answering the following questions as clearly and thoughtfully as possible. 
- What are you passionate about? 

- If life were “as good as it gets” – what’s there? If your job were “as good as it  

   gets” – what’s there? 
- What parts of your present job or life activities do you thoroughly enjoy?

- What do you “daydream” about doing?

2. Understand Your Value
Essential to job search success is self-assessment, a process that will enhance your ability to articulate your strengths. Start by identifying your values, interests, motivators, areas of passion in a work setting -- what you like, what you don't like, and how you tend to react to certain situations.  Knowing these things can help you determine which job and work situations could be a better fit for you.
3. Define Your Direction
Selecting the right job, in the right industry or setting, can result in better pay and more satisfaction. It will also help you find the job that best suits your personality and needs. You will begin researching jobs and careers that interest you, as well as, companies that might have the types of problems that you like to solve. Visit the O*Net Web site at http://online.onecnter.org, which will give you all the job classifications in various major career fields. Study business publications for ideas on emerging trends and growth opportunities. 
4. Create Your 30-Second Commercial
This “text” will be your initial “commercial” during introductory meetings. It should be concise and appropriately changed to fit the circumstances of the interview, information meeting, or conversation. It often answers the question, “Tell me about yourself.” The objective of your 30 second commercial is to have 15 to 30 seconds of information that informs someone with the following information:
Experience

Strengths

Accomplishments

What you are looking for

End with a question

5. Develop Your Marketing Materials
A resume is a carefully crafted document that informs a potential employer about your skills and qualifications. It describes what you can do, what you have done, and what contributions you will make. In developing your resume and other materials, present those key skills and accomplishments that best represent the value you bring to a company. When writing your resume make sure that you: 

· Show responsibility and results that relate to the needs of the company.  

· Show statistics and numbers 
· Use relevant buzz words to describe yourself, particularly when responding to an ad

· Be honest, positive and specific

6. Conduct Company Research

It is important that you spend time researching the companies that you want to work for. Having knowledge about a potential employer gives you a competitive edge over other job seekers. Researching employers is a 3-step process:
· Locating industry information – read the general business press such as Standard & Poor’s Industry Survey, to develop a list of industries you want to investigate and where.
· Creating a prospect list – Determine your criteria, to create a search for companies: function (product or service).
· Finding company data – First consider whether the company is, public or private, local or national, high tech, etc.
You will also want to develop relationships with a network of people who can give you valid information about most of the companies and activities within the industry sectors you are exploring.
7. Develop a Job Search Marketing Plan
Your job search marketing plan should include a well-thought out strategy for finding a job. Finding a job in today’s job market requires job seekers to use multiple job search methods in order to succeed such as: making direct contacts, networking, searching for jobs online. The point to remember is that about 65 percent of all job openings are never advertised. Knowing how to find them can make a big difference to you. Do you know how long your job search should take? The typical job search takes three to six months. A career change can take longer. To ensure a quicker job search use the two job search methods that studies find most effective:
1. Develop and use your Network of Contacts
2. Make direct contact with employers. 

         
8. Develop a Strategy for Effective Interviewing
The new definition of an interview is: any face-to-face contact with someone who has the authority to hire or supervise a person with your skills-even if no opening exists at the time you talk with them. If you use this definition, it becomes easier to get interviews. You can get interviews before a job opens up or before it is advertised and widely known. 
Decide how much time you will spend looking for work each week and day. An easy way to do this is to create a daily job search schedule. Having a specific schedule is essential because most job seekers find it hard to stay productive each day.

Prepare for effective interview results. This involves:

· Knowing yourself

· Knowing the company

· Creating the right image

· Evaluate your body language

· Organizing what to bring

· Write up questions to ask

· Review the tough interview questions

· Practice with a friend or family member

· Determine salary benchmarks

9. Learn how to Negotiate the Best Offer

Negotiating is a skill that can be developed. It is the process of closing the gap between your needs and the offer you received. Before you begin any negotiation, make sure you are prepared to answer the following questions:
· What are your financial requirements, benefit requirements, and other employment needs?
· What is a typical salary range within the industry and your geographical area for this position?

· How well do you understand the requirements of the position, and how strong is the match between your strengths and the employer’s needs?
